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Regulations of the
FAIR POLITICAL PRACTICES COMMISSION
Title 2, Division 6
of the
California Code of Regulations

18730. Provisions of Conflict of Interest Codes

() Incorporation by reference of the terms of this regulation along with the designation of
employees and the formulation of disclosure categories in the Appendix referred to below
constitute the adoption and promulgation of a conflict of interest code within the meaning
of Government Code Section 87300 or the amendment of a conflict of interest code within
the meaning of Government Code Section 87306 if the terms of this regulation are
substituted for terms of a conflict of interest code already in effect. A code so amended or
adopted and promulgated requires the reporting of reportable items in a manner
substantially equivalent to the requirements of Article 2 of Chapter 7 of the Political
Reform Act, Government Code Sections 81000 et seq. The requirements of a conflict of
interest code are in addition to other requirements of the Political Reform Act, such as the
general prohibition against conflicts of interest contained in Government Code Section
87100, and to other state or local laws pertaining to conflicts of interest.

(b) The terms of a conflict of interest code amended or adopted and promulgated pursuant to
this regulation are as follows:

1) Section 1. Definitions.

The definitions contained in the Political Reform Act of 1974, regulations of the Fair
Political Practices Commission (2 Cal. Code of Regs. Sections 18100 et seq.), and any
amendments to the Act or regulations, are incorporated by reference into this conflict of
interest code.

(2) Section 2. Designated Employees.

The persons holding positions listed in the Appendix are designated employees. It has
been determined that these persons make or participate in the making of decisions which
may foreseeably have a material effect on financial interests.

3) Section 3. Disclosure Categories.

This Code does not establish any disclosure obligation for those designated employees
who are also specified in Government Code Section 87200 if they are designated in this
code in that same capacity or if the geographical jurisdiction of this agency is the same as
or is wholly included within the jurisdiction in which those persons must report their
financial interests pursuant to Article 2 of Chapter 7 of the Political Reform Act,

Government Code Sections 87200 et seg.1 Such persons are covered by this code for
disqualification

1 Designated enployees who are recired to file statemernts of econaric interests under any other agency's Qorflict of Interest Gode, or
under Artide 2 for adfferent jurisdiction, may eqandtheir statement of econamic interests to cover repartable interestsinbath
jurisdictions, and file copies of this expanded statement with bath ertities in lieu o filing separate and distinct statements, provided thet
each copy of such expanded statement filed in place of an arigindl is signed and verified by the designated enployee as i it werean
arignal. See Governent Gode Section 81004.
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purposes only. With respect to all other designated employees, the disclosure categories
set forth in the Appendix specify which kinds of financial interests are reportable. Such a
designated employee shall disclose in his/her statement of economic interests those
financial interests he/she has which are of the kind described in the disclosure categories
to which he/she is assigned in the Appendix. It has been determined that the financial
interests set forth in a designated employee's disclosure categories are the kinds of
financial interests which he/she foreseeably can affect materially through the conduct of
his/her office.

(4) Section 4. Statements of Economic Interests: Place of Filing.

The code reviewing body shall instruct all designated employees within its code to file
statements of economic interests with the agency or with the code reviewing body, as

provided by the code reviewing body in the agency's conflict of interest code.2

(5) Section 5. Statements of Economic Interests: Time of Filing.

(A) Initial Statements. All designated employees employed by the agency
on the effective date of this code, as originally adopted, promulgated and
approved by the code reviewing body, shall file statements within 30 days after
the effective date of this code. Thereafter, each person already in a position
when it is designated by an amendment to this code shall file an initial statement
within 30 days after the effective date of the amendment.

(B) Assuming Office Statements.  All persons assuming designated
positions after the effective date of this code shall file statements within 30 days
after assuming the designated positions, or if subject to State Senate
confirmation, 30 days after being nominated or appointed.

© Annual Statements. All desighated employees shall file statements no
later than April 1.

(D) Leaving Office Statements. All persons who leave designated positions
shall file statements within 30 days after leaving office.

(5.5) Section 5.5. Statements for Persons Who Resign 30 Days After Appointment.

Persons who resign within 30 days of initial appointment are not deemed to have assumed
office or left office provided they did not make or participate in the making of, or use their
position to influence any decision and did not receive or become entitled to receive any
form of payment as a result of their appointment. Such persons shall not file either an
assuming or leaving office statement.

(6) Section 6. Contents of and Period Covered by Statements of Economic
Interests.

(A) Contents of Initial Statements. Initial statements shall disclose any
reportable investments, interests in real property and business positions held on
the effective date of the code and income received during the 12 months prior to
the effective date of the code.

2 See Government: Qode Section 81010 and 2 Cil. Gode of Regs. Section 18115 for the duties of filing officers and persons in agendies
who meke and retain copies of staterents and farward the arignals to thefiling officer.
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(B) Contents of Assuming Office Statements. Assuming office statements
shall disclose any reportable investments, interests in real property and business
positions held on the date of assuming office or, if subject to State Senate
confirmation or appointment, on the date of nomination, and income received
during the 12 months prior to the date of assuming office or the date of being
appointed or nominated, respectively.

© Contents of Annual Statements. Annual statements shall disclose any
reportable investments, interests in real property, income and business positions
held or received during the previous calendar year provided, however, that the
period covered by an employee's first annual statement shall begin on the
effective date of the code or the date of assuming office, whichever is later.

(D) Contents of Leaving Office Statements. Leaving office statements shall
disclose reportable investments, interests in real property, income and business
positions held or received during the period between the closing date of the last
statement filed and the date of leaving office.

@) Section 7. Manner of Reporting.

Statements of economic interests shall be made on forms prescribed by the Fair
Political Practices Commission and supplied by the agency, and shall contain the
following information:

(A) Investments and Real Property Disclosure. When an investment or an

interest in real property3 is required to be reported,4 the statement shall contain
the following:

1. A statement of the nature of the investment or interest;

2. The name of the business entity in which each investment is
held, and a general description of the business activity in which
the business entity is engaged;

3. The address or other precise location of the real property;

4, A statement whether the fair market value of the investment or
interest in real property exceeds $1,000, exceeds $10,000 or
exceeds $100,000.

(B) Personal Income Disclosure. When personal income is required to be

reported, 5 the statement shall contain:

3For the purpose of disdosure anly (ot disoelification), aninterest in redl property does nat indude the principel residence of thefiler.
4Investirents and interests inreal proparty which have afair merket value of less then $1,000 are not investirents and interests inreal
praperty withinthe meaning of the Rditical RformAct. However, investments ar interests inred property of anindvidud indude those
held by the individudl's spouse and dependant children as well as aproratashare of any investirert or interest inreal praperty of any
business ertity or trust inwhich theindividual, spouse and dependent children own, inthe agyregete, adrect, indrect o benficial
interest of 10 percant or gedter.

5 A designeted enployee' s incomeindudes hisher commrurnity property interest inthe income of hisher spouse but does nat indude
sdary or reimbursarent for expenses recaived fromastate, local or federal government agercy.
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1. The name and address of each source of income aggregating
$250 or more in value or $50 or more in value if the income was
a gift, and a general description of the business activity, if any, of
each source;

2. A statement whether the aggregate value of income from each
source, or in the case of a loan, the highest amount owed to
each source, was $1,000 or less, greater than $1,000, or greater
than $10,000;

3. A description of the consideration, if any, for which the income
was received;

4, In the case of a gift, the name, address and business activity of
the donor and any intermediary through which the gift was made;
a description of the gift; the amount or value of the gift; and
the date on which the gift was received;

5. In the case of a loan, the annual interest rate and the security, if
any, given for the loan.

© Business Entity Income Disclosure. When income of a business entity,

including income of a sole proprietorship, is required to be reported,6 the
statement shall contain:

1. The name, address, and a general description of the business
activity of the business entity.

2. The name of every person from whom the business entity received
payments if the filer's pro rata share of gross receipts from such
person was equal to or greater than $10,000.

(D) Business Position Disclosure. When business positions are required to
be reported, a designated employee shall list the name and address of
each business entity in which he/she is a director, officer, partner,
trustee, employee, or in which he/she holds any position of
management, a description of the business activity in which the business
entity is engaged, and the designated employee's position with the
business entity.

(E) Acquisition or Disposal During Reporting Period. In the case of an
annual or leaving office statement, if an investment or an interest in real
property was partially or wholly acquired or disposed of during the period
covered by the statement, the statement shall contain the date of
acquisition or disposal.

6Income of abusiness ertity is reportableiif the direct, indirect o benefidid interest of thefiler and thefiler's spouse inthe business
ertity aggregates aten percert or greater interest. Inaddtion, the dsdosure of persons who are dients or customers of abusiness
ertity is required arly if the dients or custamers are within ane of the disdosure categaries of thefiler.
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(8) Section 8. Disqualification.

No designated employee shall make, participate in making or in any way attempt to use
his/her official position to influence the making of any governmental decision which
he/she knows or has reason to know will have a reasonably foreseeable material
financial effect, distinguishable from its effect on the public generally, on the official or a
member of his/her immediate family or on:

(A) Any business entity in which the designated employee has a direct or
indirect investment worth $1,000 or more;

(B) Any real property in which the designated employee has a direct or
indirect interest worth $1,000 or more;

© Any source of income, other than gifts and other than loans by a
commercial lending institution in the regular course of business on terms
available to the public without regard to official status, aggregating $250
or more in value provided to, received by or promised to the designated
employee within 12 months prior to the time when the decision is made;

(D) Any business entity in which the designated employee is a director,
officer, partner, trustee, employee, or holds any position or management;
or

(E) Any donor of, or any intermediary or agent for a donor of, a gift or gifts
aggregating $250 or more in value provided to, received by, or promised
to the designated employee within 12 months prior to the time when the
decision is made.

(8.3) Section 8.3. Legally Required Participation.

No designated employee shall be prevented from making or participating in the making
of any decision to the extent his/her participation is legally required for the decision to be
made. The fact that the vote of a designated employee who is on a voting body is
needed to break a tie does not make his/her participation legally required for purposes of
this section.

(8.5) Section 8.5. Disqualification of State Officers and Employees.

In addition to the general disqualification provisions of Section 8, no state administrative
official shall make, participate in making, or use his/her official position to influence any
governmental decision directly relating to any contract where the state administrative
official knows or has reason to know that any party to the contract is a person with whom
the state administrative official, or any member of his/her immediate family has, within 12
months prior to the time when the official action is to be taken:

(A) Engaged in a business transaction or transactions on terms not available
to members of the public, regarding any investment or interest in real
property; or

(B) Engaged in a business transaction or transactions on terms not available
to members of the public regarding the rendering of goods or services
totaling in value $1,000 or more.
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(9 Section 9. Manner of Disqualification.

When a designated employee determines that he/she should not make a governmental
decision because he/she has a disqualifying interest in it, the determination not to act
must be accompanied by disclosure of the disqualifying interest. In the case of a voting
body, this determination and disclosure shall be made part of the agency's official record;
in the case of a designated employee who is the head of an agency, this determination
and disclosure shall be made in writing to his/her appointing authority; and in the case of
other designated employees, this determination and disclosure shall be made in writing
to the designated employee's supervisor.

(20) Section 10. Assistance of the Commission and Counsel.

Any designated employee who is unsure of his/her duties under this code may request
assistance from the Fair Political Practices Commission pursuant to Government Code
Section 83114 or from the attorney for his/her agency, provided that nothing in this
section requires the attorney for the agency to issue any formal or informal opinion.

(12) Section 11. Violations.

This code has the force and effect of law. Designated employees violating any provision
of this Code are subject to the administrative, criminal and civil sanctions provided in the
Political Reform Act, Government Code Sections 81000-91014. In addition, a decision in
relation to which a violation of the disqualification provisions of this Code or of
Government Code Section 87100 or 87450 has occurred may be set aside as void
pursuant to Government Code Section 91003.

Authority: Government Code 83112
Reference: Government Code 87300,87302
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ATTACHMENT A
Designated Positions

NOTE: GOVERNMENT CODE 87302 REQUIRES THE DISTRICT CONFLICT OF INTEREST CODE TO
IDENTIFY DISTRICT POSITIONS WHICH INVOLVE MAKING OR PARTICIPATING IN DECISIONS
WHICH MAY AFFECT FINANCIAL INTERESTS. FOR EACH POSITION SO DESIGNATED, THE CODE
ALSO MUST SPECIFY WHAT CATEGORY OR CATEGORIES OF FINANCIAL INTERESTS ARE TO BE
REPORTED. THE NUMBER AND TYPES OF ADMINISTRATORS VARY FROM DISTRICT TO
DISTRICT, AND EACH DISTRICT MUST DECIDE WHICH DISCLOSURE CATEGORIES SHOULD
APPLY TO WHICH DISTRICT POSITIONS. POSITIONS LISTED BELOW ARE EXAMPLES ONLY.

l. Persons occupying the following positions are designated employees and must disclose financial
interests in Category 1 defined in Attachment B.

Governing Board Members
Superintendent of Schools
Assistant/Associate Superintendents
District Business Administrator
Business Assistant

Purchasing Agent

Il. Persons occupying the following positions are designated employees and must disclose financial
interests defined in Category 2 of Attachment B.

Directors

Principals

Assistant Principals

Maintenance and Operations Director
Program Coordinators

Project Specialists

Supervisors

Dean of Students

NOTE: AS AMENDED BY AB 941 (CH. 403, STATUTES OF 1989), GOVERNMENT CODE 87200
REQUIRES ALL PUBLIC OFFICIALS WHO MANAGE PUBLIC INVESTMENTS TO FILE FULL
DISCLOSURE STATEMENTS. REGULATIONS IMPLEMENTING THIS LAW ARE CURRENTLY BEING
DRAFTED BY THE FAIR POLITICAL PRACTICES COMMISSION.
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ATTACHMENT B
Disclosure Cateqgories

CATEGORY 1
Designated persons in this category must report:
() Interests in real property located entirely or partly within district boundaries, or within two miles of

district boundaries or of any land owned or used by the district. Such interests include any leasehold,
beneficial or ownership interest or option to acquire such interest in real property.

(b) Investments or business positions in or income from sources which:

(1) are engaged in the acquisition or disposal of real property within the district.

(2) are contractors or subcontractors which are or have been within the past two years
engaged in work or services of the type used by the district, or

(3) manufacture or sell supplies, books, machinery or equipment of the type used by the
district.
CATEGORY 2

Designated persons in this category must report investments or business positions in or income from
sources which:

(a) are contractors or subcontractors engaged in work or services of the type used by the department
which the designated person manages or directs, or

(b) manufacture or sell supplies, books, machinery or equipment of the type used by the department
which the designated person manages or directs. For the purposes of this category, a principal's
department is his/her entire school.

NOTICE. Investments include any financial interest in or security issued by a business entity, including
but not limited to common stock, preferred stock, rights, warrants, options, debt instruments, and any
partnership interest or other ownership interest. (Government Code 82034)

Investments do not include 1) a time or demand deposit in a financial institution, shares in a credit union,
any insurance policy, or any bond or other debt instrument issued by any government or government
agency; 2) assets with a fair market value of less than one thousand dollars. (Government Code 82034)



